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Purpose of this Manual 
 
The purpose of this HSA-Alt Classroom Embedded Assessments (CEAs) Test Administration 
Manual is to provide information for teachers, Test Administrators, Test Coordinators, and 
other HIDOE staff specific to the administration of the HSA-Alt Classroom Embedded 
Assessments (CEAs). 
 
These optional HSA-Alt CEAs are returning and expanding for SY 2023-2024. The CEAs include 
tests in ELA and Mathematics (for grades 3-8 and 11), and Science (grades 5, 8, and 11). 
Students will be eligible for the CEAs available in each subject area within the following grade 
bands: elementary (grades 3-6); intermediate (grades 6-8) and high school (grades 9-12). 
 
A separate HSA-Alt Summative Test Administration Manual is available on the alohsahsap.org 
portal in the HSA-Alt Resources section. The HSA-Alt Summative Test Administration Manual 
should be reviewed by teachers, Test Administrators, Test Coordinators, and other HIDOE staff 
involved in the administration of the HSA-Alt summative assessments in Spring 2024, including 
completion of the required Learner Characteristics Inventory (LCI) and Hawaiʻi Observational 
Rating Assessment (HIORA). 
 

School Year 2023-2024 Important Dates for HSA-Alt Classroom 
Embedded Assessments 

 

TA Certification Course available online* September 29, 2023 
CEAs Test Administrator Training 
(recommended for Test Administrators who 
plan to administer the CEAs this school year) 

October 5, 2023 

Online HSA-Alt CEAs for ELA, Mathematics, 
and Science test administration window 

October 9, 2023 – July 19, 2024 

*Required for TAs to access the TA Live Site to administer HSA-Alt CEAs. 

 
Common Acronyms 

 
CAI – Cambium Assessment, Inc. TC –Test Coordinator 
CEA – Classroom Embedded Assessment TA – Test Administrator 
HSA-Alt – Hawaiʻi State Alternate Assessments TDS – Test Delivery System 
PLDs – Performance Level Descriptors TIDE – Test Information Distribution Engine 

 

Test Administrator Training 
 
Test Administrators who plan to administer the HSA-Alt CEAs will need to attend a CEA test 
administration training session in October 2023, and complete the required online HSA-Alt 
summative TA Certification Course. The online TA Certification Course is required to access the 

https://alohahsap.org/
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TA Live Site for all HSA-Alt test administrations, including the CEAs. The CEAs are not mandatory 
assessments, but rather, optional assessments for students in grades 3-8 and 11. 
 
The online HSA-Alt TA Certification Course, which TAs must complete in order to access the TA 
Live Site to administer all HSA-Alt assessments, including the CEAs, will be available via the HSA-
Alt portal website homepage at alohahsap.org on September 29, 2023.  
 
This manual provides Test Administrators (TAs) with specific information needed to complete 
necessary tasks before, during, and after the administration of the Hawaiʻi State Alternate 
Assessments (HSA-Alt) Classroom Embedded Assessments (CEAs). It is imperative that those 
involved in the administration of these assessments consult this manual and attend the 
required training session(s) for instructions on completing all assessment activities. 
  

https://alohahsap.org/
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Additional Relevant Documents 
 
Test Administrators who will be administering the HSA-Alt online (the default test 
administration format) need to review the following documents, which are posted in the 
Resources section of the HSA-Alt portal at the alohahsap.org website. 
 

• HSA-Alt Classroom Embedded Assessments Teacher Resource Guides: These documents 
provide the following information for teachers and Test Administrators who will administer 
the CEAs to their students:  

o a materials list, 
o the single Hawaii Common Core Standard or Next Generation Science Standard 

selected for each CEA, 
o the five associated HSA-Alt Range PLD and Prerequisite Skill level targets, 
o information on the standard core concept, associated non-grade-level standards,  
o key vocabulary, and 
o accommodations and instructional strategies  

• 2023-2024 Guide to Navigating the Online HSA-Alt Administration: This user guide 
provides instructions on administering the online HSA-Alt, using the Test Administration Site 
(TA Live Site) and Student Testing Site. 

• 2023-2024 HSAP TIDE User Guide: This document provides instructions on navigating and 
entering information into TIDE. 

• HSA-Alt Range Performance Level Descriptors (ELA, Math, and Science [NGSS]): These 
documents provide information on the performance expectations for the ELA, 
Mathematics, and Science Alternate Assessments. The Range Performance Level 
Descriptors (PLDs) are based on the Hawaiʻi Common Core and the Next Generation Science 
Standards. The Range PLDs with the Essence Statements that distill the knowledge, skills, 
and abilities that are considered appropriate for students with significant cognitive 
disabilities work together to describe the expectations for students who take the alternate 
form of the summative test. The Range PLDs also contain an appendix of work-related 
standards for each content area. This appendix includes helpful examples of how students 
would demonstrate knowledge of the identified standards on the job, and lists the work-
related skills that have been identified as essential for post-secondary transition. 

  

https://alohahsap.org/
https://hsa-alt.alohahsap.org/resources/resources-2023-2024/hsa-alt-cea-teacher-resource-guides-2023-2024
https://hsa-alt.alohahsap.org/resources#folder=Test Administration
https://hsa-alt.alohahsap.org/resources#folder=Test%20Administration
https://hsa-alt.alohahsap.org/resources/resources-2020-2021/hsa-alt-range-performance-level-descriptors
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Who to Contact for Help 
 
Test Coordinators and Test Administrators should contact the Hawaiʻi Statewide Assessment 
Program (HSAP) Help Desk at Cambium Assessment, Inc. (CAI) if they have questions about the 
following:  
 

• Administering the assessments using the online Test Delivery System 

• Accessing and using other HSAP online systems 
 

Test Administrators should contact their School Technology Coordinator if they have questions 
about the following:  
 

• Updating the iPad operating system to iOS 15 or higher on iPads that will be used for 
HSA-Alt testing.  
 
Note: School Technology Coordinators are advised to check to see if the school’s current 
iPads used for testing are running iOS 14.8 or below. If iPads are obsolete (unable to 
upgrade to iOS 15 or higher), they will not be able to access this year’s Secure Browser 
for testing. If iPads are obsolete, they will either need to be replaced or substituted by 
another device; e.g., a computer or Chromebook. 

 

• Updating the web browser on the TA’s computer used to access the TA Live Site. These 
are the supported operating system browsers: Mozilla Firefox 101, Chrome 101, or 
Apple Safari 15. 

• Downloading the Secure Browser. 
 
Test Administrators should contact their Test Coordinator if they have questions about the 
following:  
 

• Devices for testing, possibly including the need to purchase new iPads  

• Access to the Test Information Distribution Engine (TIDE) 

• Setting non-embedded HSA-Alt designated supports and accommodations in TIDE 

• Test security and testing incidents 
 

The HSAP Help Desk will be open Monday-Friday from 7:30 a.m. to 4:00 p.m. HST (except 
holidays). During these hours, staff will respond to your calls, voice mail messages, and emails 
as promptly as possible based on the order in which they are received. 
 

HSAP Help Desk Contact Information 

Phone: 1-866-648-3712 
Fax: 1-877-231-7813 

Email: hsaphelpdesk@cambiumassessment.com 

 

mailto:hsaphelpdesk@cambiumassessment.com
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Contact the Hawaiʻi Department of Education's Assessment Section staff if you have questions 
about the following:  
 

• State and federal regulations regarding the HSA-Alt 

• Accessibility Supports for the HSA-Alt 

• 1% Cap Waiver Plan Initiatives 

• HSA-Alt Student Identification Process including: 
o HSA-Alt Participation Guidelines 

• HSA-Alt Range Performance Level Descriptors (ELA, Mathematics, and Science [NGSS])  

• HSA-Alt CEAs Score Report 
 

Assessment Section Contact Information 
HSA-Alt Test Development Specialists: 

Hwahee Sohn, Paul Dumas, and Elaine Lee 

Phone: 1-808-307-3636 
Fax: 1-808-733-4483 

Email: hsa-alt@k12.hi.us 
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Introduction 
 
The HSA-Alt is a system of assessments based on alternate academic achievement standards 
and is designed for students with significant cognitive disabilities. The purpose of the HSA-Alt is 
to maximize access for students with significant cognitive disabilities to the general education 
curriculum and to ensure that all of Hawaiʻi's students, including those with the most significant 
cognitive disability, are included in statewide assessments, and are part of the state educational 
accountability system. The results of the assessments can inform instruction in the classroom 
by providing data that guides decision-making. The HSA-Alt is only for those students with 
documented significant cognitive disabilities and adaptive behavior deficits who require 
extensive support across multiple settings (such as home, school, and community).  Typically, 
this student population consists of about 1% of the total student population. Scores resulting 
from the HSA-Alt will serve to inform stakeholders (such as parents, teachers, schools, complex 
areas, HIDOE, and community members) about student achievement. Full information on the 
Participation Criteria for the HSA-Alt, Factors and Red Flags on the Road to Appropriate HSA-Alt 
Student Identification, the HSA-Alt Decision-making Flow Chart, and Decision-making Questions 
and Case Study Examples can be found in the HSA-Alt Summative Test Administration Manual 
available on the alohahsap.org portal website in the HSA-Alt resources section. 
 
Purpose of the HSA-Alt Classroom Embedded Assessment 
The purposes of the HSA-Alt CEAs are to 1) increase educator understanding of the HSA-Alt 
assessment targets; 2) provide a model of standards-based instruction and supports; 3) 
demonstrate how activities, tasks, and test items can be designed aligning with HSA-Alt Range 
Performance Level Descriptors; and 4) provide the teacher with data on student engagement, 
independence, and academic skills of the students with the significant cognitive disabilities. 
 
Summary of HSA-Alt Classroom Embedded Assessment (CEA) Development 
The HSA-Alt Classroom Embedded Assessment items were written by collaborative teams of 
Hawaiʻi teachers during item authoring workshops led by the HIDOE Assessment Section and 
CAI, the HSA-Alt testing contractor. Items were further reviewed by HIDOE staff and by CAI staff 
that included both (a) experienced assessment item writers with a background in education and 
expertise in the assigned content area and (b) specialists in alternate assessment with 
experience teaching students with significant disabilities. 
 
Range Performance Level Descriptors 
The Range Performance Level Descriptors (PLDs) are the foundation for the development of the 
assessment items for the HSA-Alt summative assessment and the CEAs. The Range PLDs are 
organized by content, standard, essence statement and descriptions of expected student 
performance at each of four levels: Well Below, Approaches, Meets, and Exceeds. With all 
students in Hawaiʻi held to the Common Core or Next Generation Science Standards, the 
specific test expectations for Hawaiʻi’s alternate assessment are established by the Essence 
Statements found in the Range PLDs. These Essence Statements are distillations of the core 
content ideas (the knowledge, skills, and abilities) that are expected of students who take the 
alternate form of the summative state test. 
 

https://alohahsap.org/
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Each CEA test is aligned to a specific content standard and includes teaching tasks and 
corresponding multiple choice test items covering the Range PLDs for that content standard, 
starting with a Prerequisite PLD developed specifically for each CEA test and continuing through 
the Exceeds PLD. 
  

https://alohahsap.org/
https://alohahsap.org/
https://alohahsap.org/
https://alohahsap.org/
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Assessment Design 
 
Content Areas to Be Assessed 
HSA-Alt Classroom Embedded Assessments (CEAs) include testlets in ELA and Mathematics (for 
grades 3-8 and 11), and Science (grades 5, 8, and 11). Students will be eligible for the CEAs 
available in each subject area within the following grade bands: elementary (grades 3-6); 
intermediate (grades 6-8) and high school (grades 9-12). 
 
Key Features of the CEA Administration 
The online Test Delivery System, along with physical items commonly found in school 
classrooms, used to administer the HSA-Alt CEAs. The CEA testlets are available to download 
from the general resource folder in TIDE for the teachers to review before online administration 
or for non-standardized administration without accessing the online Test Delivery System.  
 
The CEAs testlets are aligned to the grade level standards for Hawaii Common Core State 
Standards for ELA and Math for grades 3-8 and 11 and NGSS for Science for grades 5,8, and 11.  
However, administration of CEA is not constrained by grade level. Students may take off-grade-
level CEA testlets to inform the instruction. Students in grades 3-6 are eligible for all testlets in 
grades 3-6. The students in middle schools (grades 6-8) are eligible to take all testlets in grades 
6-8. All high school students in grades 9-12 are eligible to take grade 11 testlets. The teachers or 
TAs are expected to carefully review the alignment and progression of the standards and the 
students’ current instruction level before selecting the testlets for administration. 
 

Student Grade Level Student‘s Grade Level  Available Testlets 

Elementary School Band  Grade 3-6 Any testlet in Grade 3-6 

Middle School Band Grade 6-8 Any testlet in Grade 6-8 

High School Band  Grade 9-12 Any testlet in Grade 11 

 
An HSA-Alt Classroom Embedded Assessment Teacher Resource Guide for each CEA will be 
available on the Resources section on the HSA-Alt portal at alohahsap.org. Each teacher 
resource guide provides the list of materials needed for each CEA, standard concept overview, 
associated non-grade-level standards, and academic vocabulary, and accommodations.  
 
Each CEA test will link to one content area standard with students having the option to be 
assessed at five performance levels from prerequisite skill to Well Below, Approaches, Meets, 
and Exceeds performance levels for this standard (refer to the HSA-Alt Range PLDs documents 
available on the Resources section on the HSA-Alt portal at alohahsap.org). At each 
performance level, the CEA test will present students with an engagement activity, standard 
refresher, performance-based activity, performance-based task, and multiple-choice item. For 
each test component, teachers will be provided a script for delivery that includes directions for 
the activities and suggestions for addressing specific disabilities and supporting student access. 
TAs will read the classroom activity and item scripts directly from the iPad or computer screen; 
there are no audio files for the CEA items.  
 

https://alohahsap.org/
https://alohahsap.org/
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Figures 1 and 2 below show sample CEA test items, including a sample performance-based 
activity/task, and a sample multiple-choice item. 
 
The student will receive three raw scores for each CEA test level (prerequisite skill through 
Exceeds PLD) completed by the student. Each CEA test level contains two items: one 
performance-based task and one multiple-choice item. The performance-based task will receive 
two scores; both of these scores will be provided by the teacher. For the performance-based 
task the teacher will rate 1) the student’s engagement and accuracy on the performance-based 
task and 2) the student’s level of independence displayed during their response to the task. For 
the multiple-choice item, students will receive one score; this score will be provided by the test 
interface based upon the accuracy of the student’s selected response or be entered by the 
teacher if the student is non-responsive or unable to physically enter their own response.  
 

Figure 1. Classroom Embedded Assessment Performance Task Item 

 

 
 

 

Figure 2. Classroom Embedded Assessment Multiple Choice Item 
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Instructional Activities and Performance-Based Tasks for CEA Administration 
The instructional activity and performance-based task for each PLD level will include the 
following information for the Test Administrator (TA): 

1. Materials List 
2. Engagement Activity 
3. Standard Refresher 
4. Performance-Based Activity 
5. Performance-Based Tasks 

 
A script will be provided for the TA to administer parts 2-4 with the student(s). 
 
Teacher Rubrics for CEA Administration 
For the CEA Performance-based Task (PT), teachers will use two rubrics to rate the student’s 
performance. The first PT teacher rating will focus on the level of student engagement and 
accuracy. The second PT teacher rating will focus on the level of independence in student 
response. See Figures 3 and 4 below for the rubrics that will be used to rate the student’s 
performance on the CEA PT. 
 

Figure 3. Teacher Rubric for Rating Student Engagement/Correctness on CEA PT 

 

 
 

Figure 4. Teacher Rubric for Rating Level of Independence in Student Response on CEA PT 

 

 
 



 

12 

No Response 
The HSA-Alt CEA is designed for students who have an established communication system. 
Although non-responsive students are allowed to take the assessment, the assessment is 
ideally suited for students who are able to attend to stimuli, engage in activities, and 
demonstrate understanding through actions, gestures, symbols, signs/signing, a communication 
device, or speech. 
 
For all CEA test items, if no response is indicated or recorded by the student, the TA will need to 
access the context menu for the item and select the “No Response” option for that item. This 
will mark the item as a “No Response.” 
 
For additional information on marking a CEA test item as “No Response” please see the 2023-
2024 Guide to Navigating the Online HSA-Alt Administration, available on the Resources section 
of the HSA-Alt portal website at alohahsap.org in Fall 2023. The Quick Start Guide to the Online 
HSA-Alt Testing System may be found in Appendix C.  

https://alohahsap.org/
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Test Administrator Requirements 
 

Only Hawaiʻi Department of Education (HIDOE) trained personnel may administer the HSA-Alt 
Classroom Embedded Assessments (CEAs) for each content area.  
 
Each HSA-Alt TA must 

• be familiar with this HSA-Alt Classroom Embedded Assessments Test Administration 
Manual (TAM); 

• be trained in and knowledgeable about proper test administration and test security; and 

• have attended the HIDOE-sponsored training and completed the required online TA 
Certification Course. 

 
The following table lists the personnel who may serve as Test Administrators for CEA test 
administration. 
 

Personnel Who May Serve as Test Administrators for the HSA-Alt 

Personnel Requirements 

Special education teacher, including those 
hired (full or part time) by a private recruiting 
agency 

Must have a teacher license or credential (for 
Hawaiʻi or another state) 

General education teacher (full or part time) Must have a Hawaiʻi teacher license or 
credential 

School counselor Must have a master's degree in counseling 

Instructors Must be teaching a class independently in a 
content area where there is a shortage of 
Hawaiʻi licensed or credentialed teachers 

Long-term substitute teachers Not required to have a Hawaiʻi teacher 
license or credential if they are teaching a 
class independently 

Identified public charter school employee Qualified teaching staff member 

District resource teacher Hawaiʻi State Alternate Assessment Support 
Team member 

Test Coordinator Must have any one of the above 
requirements 

 
TAs may not administer the assessments to close relatives (e.g., children, grandchildren).  
 
If the assessments are administered in a location other than the school, the TA must meet the 
criteria specified above. 
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CEA Test Administration Procedures 
 

Test Delivery System 
The HSA-Alt Classroom Embedded Assessments (CEAs) for ELA, Mathematics, and Science 
(NGSS) are designed to be delivered to students via the online Test Delivery System, accessed 
by using the HSAP Secure Browser on an iPad or other digital device, such as a computer or 
tablet device. 
 
TAs will be ready to administer the HSA-Alt CEAs using the online Test Delivery System after 
following a few basic steps: 

• Verify that they are entered into the TIDE system as a TA user.  

• Complete the online TA Certification Course. This is required for new and returning TAs. 
The online TA Certification Course must be completed to access the TA Live Site to 
administer HSA-Alt CEAs. 

• Attending an HSA-ALT CEA training webinar is also recommended.  

• Become familiar with the Test Delivery System and administering assessments using the 
TA Live Site. 

• Verify that the iPad or other device used to administer the CEAs are running a supported 
operating system. The list of supported operating system versions for SY 2022-2023 can 
be found at https://hsa-alt.alohahsap.org/secure-browsers.html in the “Secure Browser 
System Requirements” section. 

• Verify that the most current HSAP Secure Browser is installed on each TA’s or student's 
iPad or computer. 

 

NOTE: The HSA-Alt CEAs may be administered via the HSAP Secure Browser or a conventional 
web browser such as Chrome or Firefox. When testing via a conventional web browser, TAs 
will need to verify that the student’s testing device is running a supported operating system 
(more information here) and has a supported web browser installed (more information 
here). To administer the HSA-Alt CEAs via conventional web browser, TAs should launch the 
web browser on the student’s testing device and navigate to 
https://hi.cambiumtds.com/student to log the student into the test. See the 2023-2024 
Guide to Navigating the Online HSA-Alt Administration for full details. 

 
Test Administrators need to refer to the 2023-2024 Guide to Navigating the Online HSA-Alt 
Administration manual and the 2023-2024 HSA-Alt Online Testing Quick Start Guide for 
complete information about online administration procedures. Both of these documents will be 
available on the Resources section of the HSA-Alt portal website at alohahsap.org in Fall 2023. 
 
Teacher Resource Guides 
Each HSA-Alt CEA test has a corresponding HSA-Alt Classroom Embedded Assessment Teacher 
Resource Guide. These resource guides provide HSA-Alt TAs with the following important 
information related to CEA administration: 
 

https://hsa-alt.alohahsap.org/secure-browsers.html
https://hsa-alt.alohahsap.org/tech-guide.html#Supported_Devices
https://hsa-alt.alohahsap.org/tech-guide.html#Setting_Up_Workstations_to_Access_Other_CAI_Systems
https://hi.cambiumtds.com/student
https://alohahsap.org/
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1. The list of materials needed for the specific CEA test. These may include physical items 
commonly found in school classrooms and/or printed materials. All materials for 
printing are available in the Hawaiʻi TIDE site at www.hitide.org under the “General 
Resources” section. 

2. An overview of the associated standard concept, the associated non-grade-level 
standards (if applicable), and academic vocabulary. 

 
Online Administration 
The online HSA-Alt CEAs in ELA, Mathematics, and Science are fixed form tests. Each CEA 
content area test consists of ten total items, two items (the Performance-based Task [PT] and 
the associated multiple-choice item) at each of the five performance levels. 
 
All items in the CEA are optional and TAs may choose to administer the PT and associated 
multiple-choice item for one or more of the performance levels (prerequisite skill through 
Exceeds PLD), depending on what is most appropriate for the particular student participating in 
the CEA. TAs will be able to move forward or backward through the performance levels, and the 
CEA test performance levels may be administered in any order, again depending on what is 
most appropriate for the particular student participating in the CEA. TAs may submit a student’s 
CEA test for scoring with one or more test performance level(s) completed. 
 
Students may take each CEA test up to five times during the school year. The CEAs will be 
delivered using the iPad (or other testing device) alongside classroom materials found in the 
HSA-Alt Classroom Embedded Assessment Teacher Resource Guide for each content area. 
Before beginning a CEA, teachers should review the HSA-Alt Classroom Embedded Assessment 
Resource Guide for that particular CEA, for the list of required materials. All HSA-Alt Classroom 
Embedded Assessment Resource Guides may be found on the Resources section of the HSA-Alt 
portal website at alohahsap.org. 
 
Additionally, the teaching activities and the Performance-based Tasks (PTs) for each CEA test 
may be accessed as individual PDF documents in the Hawaiʻi TIDE site at www.hitide.org under 
the “General Resources” section. These PDF versions of the teaching activities and 
Performance-based Tasks (PTs) for each CEA test are allowed to be used in the classroom with 
students, without accessing the online Test Delivery System. It is recommended to record the 
student’s response and at a later time, open a live test session in the online Test Delivery 
System and log the student into the appropriate CEA test to enter teacher observation ratings 
and present the independent item to the student(s), which will generate student response data 
in the Centralized Reporting System (CRS). 
 
Test Security Guidelines 
Non-summative assessments such as the HSA-Alt CEAs can serve a variety of educator needs. 
These classroom-based assessments are designated as student and teacher facing. This 
designation means that educators have the flexibility to access the test questions outside of the 
secure online testing system. Educators may use the CEAs for the formative assessment process 

http://www.hitide.org/
https://alohahsap.org/
http://www.hitide.org/
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to improve teaching and learning. Because of this flexibility, the CEAs are not intended to be 
used for accountability purposes.  
 
The CEAs are not for public use, display, or distribution and any use, display, or distribution of 
the assessment items that results in access to individuals beyond authorized local education 
agency staff and students is prohibited. CEA items must not be copied into third party systems 
without permission. 
 
Responding to Testing Improprieties, Irregularities, and Breaches 
Since the CEAs are not intended to be used for accountability purposes, most testing 
improprieties, and irregularities described in the HSA-Alt Summative Test Administration 
Manual are not applicable and do not need to be reported during CEA administration. Teachers 
may discuss CEA test items with students or other educators in the school and are encouraged 
to use CEA test items for instructional purposes. There is one exception to this general policy: 
 

• Breach: An adult or student shares CEA items publicly. Incidents that are considered 
breaches for CEA items include the following: 

• Adult or student posting CEA items or stimuli on social media (Twitter, Facebook, 
etc.). 

• Adult allowing students to take home copied or printed CEA items or printed 
materials used during the test. This includes the use of photocopiers or digital, 
electronic, or manual devices to record or communicate a test item.  

• Adult or student posting CEA items in a third-party system (e.g., a student 
information system or local database). 

• Adult displaying or distributing CEA items that results in access to individuals beyond 
authorized local education agency staff and students (e.g., posting on a classroom 
webpage or putting them into a homework packet). 

 
A breach incident must be reported to the School Test Coordinator immediately. The School 
Test Coordinator is responsible for notifying the HIDOE Assessment Section at 808-307-3636.  
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Accessibility Supports for the HSA-Alt Classroom Embedded 
Assessments 

 
What Are Accessibility Supports? 
Accessibility supports are practices and procedures in the areas of presentation, response, 
setting, and engagement that provide equitable access during instruction and assessments for 
students with disabilities. They are intended to reduce or even eliminate the effects of a 
student's disability; they do not reduce the learning or performance expectations for a student. 
Accessibility supports provided to a student during classroom instruction and assessment must 
be provided during CEA. Please see below for more information regarding the accessibility 
supports available for CEA administration. 
 

Universal Tools for the HSA-Alt 
A variety of universal tools are available for the HSA-Alt assessment. A listing of universal tools 
that are available is provided in the tables below.  This list of universal tools is by no means 
exhaustive as students with significant cognitive disabilities vary widely in the type and 
amount of supports that may be required for access. For the HSA-Alt, there are only two 
universal tools that can be managed in TIDE and are available via the online Test Delivery 
System: Expandable Passages and Zoom. The No Response universal tool is also available for 
all items via the online test Delivery System. The rest of the universal tools are non-embedded. 
The list of universal tools found below only contains examples of some of the supports that a 
student who takes the HSA-Alt may need in order to demonstrate understanding. A general 
rule of thumb is to provide the same level of supports during the alternate assessment as are 
regularly provided during instruction. 
 

Universal Tools Description 

Adjusted visual or tactile field Test administration display items or devices can be positioned to 
place the display and/or response options within the student’s 
optimal field of vision and/or reach. 

Altered setting Provide for reduction in lighting, environmental sound or noise, 
visual stimuli or other features of the setting for students who are 
subject to sensory overstimulation. Provide for adaptive or special 
furniture or equipment for students who require it. 

Breaks  Breaks may be given as often as necessary at the discretion of the 
test administrator to reduce cognitive fatigue when students 
experience heavy assessment demands.  

Calculator (Embedded) All students may access the online Desmos basic calculator tool 
available in the HSA-Alt mathematics CEA tests. 

Color overlays Color transparencies are placed over the paper-based answer 
option cards. This support also may be needed by some students 
with visual impairments or other print disabilities. Choice of color 
should be informed by evidence of those colors that meet the 
student’s needs. 
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Universal Tools Description 

Expandable Passages and Stimuli This tool provides a streamlined interface of the test stimulus 
window allowing items to be displayed full-screen. It is one of only 
three universal tools that can be set in TIDE; the default position 
for this tool in TIDE is ON. 

Fidget tool Allow/encourage movement and/or allow unrelated manipulative 
(e.g., fidget tools, rubber bands) in free hand to aid concentration. 
This tool may require a separate setting. 

Graphic Organizers Customary frames for organizing information used in language 
arts instruction such as: character, event, or story map; 
problem/solution, cause and effect, and sequence chain. 

Highlight text Highlight text with flashlight, pointer, highlight marker, or other 
means of focusing student’s attention to the response options. 
Focusing attention must not prompt the student to the correct 
answer. 

Magnification Magnification allows increasing the size to a level not provided for 
by the embedded Zoom universal tool. This may include projection 
if testing is carried out in a separate setting. It may also include 
the use of a magnifying lens overlay. 

Masking (printed test materials) Masking involves blocking off content in the printed test materials 
that is not of immediate need or that may be distracting to the 
student. Students are able to focus their attention on a specific 
part of the answer option card by masking.  

No Response If no response is indicated or recorded by the student, the TA will 
need to access the context menu for the item and select the “No 
Response” option for that item. 

Noise Buffers Ear mufflers, white noise, and/or other equipment used to block 
external sounds. 

Refocusing prompts or gestures TA may provide intermittent visual, tactile, physical, or auditory 
prompts for the purpose of refocusing the student’s attention to 
the task at hand. The prompts must not provide any cues as to the 
correct response. 

Repetition Students may have all parts of the assessment presented to them 
as many times as necessary, including passages/stimuli, question 
stem, and response options. 

Scratch paper Scratch paper to make notes, write computations, or record 
responses may be made available.  Assistive technology devices, 
including low-tech assistive technology (Math Window), are 
permitted to make notes. The assistive technology device needs to 
be consistent with the student’s IEP or 504 plan. Access to 
internet must be disabled on assistive technology devices. All 
scratch paper must be collected and disposed of at the end of 
each test session to maintain test security.  Digital notes entered 
into an assistive device, if used, need to be deleted. 
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Universal Tools Description 

Separate Setting Test location is altered so that the student is tested in a setting 
different from that made available for most students. The HSA-Alt 
is designed to be primarily administered in a one-to-one setting.  
Students who are easily distracted in the regular classroom 
setting, may need an alternate location to be able to take the 
assessment. Allow students time to become familiar with the new 
testing location. 

Timing or Scheduling Students can be tested during their optimal time of day. 
Scheduling should account for a student who requires frequent 
breaks and rest periods, over an extended time period. 

Translated test directions  

 

Students who have limited English language skills can receive test 
directions in another language if this support is provided by a bi-
literate adult trained in the administration of the HSA-Alt. 

Zoom Students may make test questions, text, or graphics larger by 
clicking on the Zoom icon that has four levels of magnification; for 
the HSA-Alt the default position for this universal tool is Level 1. 

 
Designated Supports for the HSA-Alt 
The Translated Test designated support allows a translator to provide the full translation of all 
parts of the mathematics and science alternate tests. Translators are required to follow the 
specific guidelines found in the table below.  
 

Designated Supports Description Recommmendations for Use 

Translated test 
(Oral Translation) 
 
Math and Science 
Assessments) 

Translated test is linguistic support that is 
available for students with limited English 
language skills and who use dual language 
supports in the classroom. Dual language 
translation provide the full  
translation for mathematics and science 
assessments.  
 
Translated test is not be provided for ELA 
reading passages.  
  
The translator must be a bi-literate adult 
trained in the administration of the HSA-Alt 
CEA administration. Translators may 
translate all parts of assessments. Translators  
must provide a full translations not deviating 
from the presented stimulus, item, and audio 
script.  

Use of Translated test is 
appropriate for students 
whose primary language is 
not English and have limited 
English language skills who 
use dual language supports 
in the classroom.  
 
This support will increase 
cognitive load which increase 
the time for students to 
complete assessment and 
will need the separate 
setting.  
 
 

 
Accommodations for the HSA-Alt 
TAs are able to set the accommodations that their students need directly in TIDE. All 
accommodations should also continue to be recorded in the IEP record. For the students who 
take the HSA-Alt, these accommodations should be listed on the Services page under 
"Clarification of Supports and Services," or "Supplementary Aids and Services." State policy 
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continues to be that all accommodations listed in the student IEP must be provided during CEAs 
administration. 
 
The accommodations for the HSA-Alt are listed below.  
 

Accommodation Description 

Alternate Response Options  Students taking the HSA-Alt with TA assistance may respond 
using the mode of communication that they use during 
instruction. These response modes include, but are not 
limited to, an oral response, pointing, eye gaze, a response 
card, sign language, switches, or an augmentative 
communication device. Once the student has communicated 
a response, the TA may enter the student’s response into 
the system.  Consistent criteria must be used as basis for 
student response; i.e., TA cannot take orally provided 
answer on first item and then switch response on the next.  

American Sign Language (non-
embedded) 

Students may have their TA administer the CEA using 
American Sign Language. 

Calculator  

 

Students who use a hand-held calculator during instruction 
may use the calculator during the administration of the 
assessment if the studentʻ s school team believes that it is 
approriate. 

Concrete materials Students are provided with the customary concrete 
materials that are used for daily math instruction and 
assessment. These materials may include but are not limited 
to: base-10 blocks, counters, open number lines, pattern 
blocks, unifix cubes, etc. 

Digital Math Manipulatives Students are provided access to the virtual platform with 
digital math manipulatives such as unifix cubes, ten frames, 
fraction tiles, and number lines to use during the math 
assessment. Teachers may support in selecting the math 
manipulative the student selects for a presented problem. 
Teachers may not manipulate the digital math manipulatives 
for a student. 

Multiplication Table Students who need a multiplication table to solve math 
problems and who consistently use the table during 
instruction and assessment of math, may use a 
multiplication table on the assessment.  

Reinforcement System Students who receive a positive reinforcement system on a 
daily basis should receive this same support during 
summative testing. Reinforcement system support use must 
be documented in the IEP. Document this support in the 
Supplementary Aides and Services section on the Services 
page. (Follow student’s Behavior Intervention Plan or 
Behavior Support Plan.) Positive reinforcement can be 
provided for continuing to focus and progress through the 
test not for correctly answering items. 
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Accommodation Description 

Scribe  Students either indicate their response or do not respond to 
a test item and the Test Administrator then enters a [No 
Response] or the student’s indicated response into the data 
entry interface. Responses must be entered as directly 
observed or represented verbatim. The TA must follow the 
HSA-Alt Scribing Protocol. These guidelines can be found in 
Appendix A in this manual. 
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APPENDIX A: HSA-Alt CEA Scribing Guideline 

 
For HSA-Alt assessments, a scribe is an adult, typically the student's Test Administrator (TA) who selects 
on-screen the student's chosen item response, when the student is unable to physically make their 
selection directly on-screen. The guiding principles in scribing are to ensure that the student has access 
to and is able to respond to test content and that the response that is input into the system is 
systematically selected and is an accurate representation of the student’s intended response.  
 
Scribes are allowable on HSA-Alt Assessments as a documented accommodation for all items. 
 

Qualifications for Scribes 
 

• Scribes must be DOE certificated employees who have HSA-Alt test administrator certification. 

• Scribes must read the HSA-Alt Scribing Protocol, familiarize themselves with the policies and 
procedures found within, and prepare to administer the assessment following these guidelines.   

• Scribes should have extensive practice and training in accordance with the Hawaiʻi Statewide 
Assessment Program (HSAP) test administration and security policies and procedures as 
articulated in the administration manuals, guidelines, and related documentation for each 
assessment and exam. 

 

Preparation 
 

• Scribes are expected to familiarize themselves with the test format in advance of the scribing 
session. Having a working familiarity with the test format will help facilitate the scribe’s ability to 
record the student’s answers. 

• Scribes should have a strong working knowledge of the embedded and non-embedded 
accessibility and accommodations options and features available on HSAP assessments. 

• Scribes should be familiar with the Individualized Education Program (IEP) and 504 Plan (if 
applicable) of the student for whom they are recording answers to ensure that the student has 
access to any additional universal tools and/or accommodations that might be needed for 
testing.  

• In addition to a scribe, students may make use of any other approved specialized tools or 
equipment during the test as appropriate and in accordance with the HSA-Alt CEAs Test 
Administration Manual. Scribes should be familiar with any assistive technology or approved 
supports the student requires. 

• Scribes should have extensive practice in providing scribe support and must be familiar and 
comfortable with the process before working directly with a student. 

• Scribes must determine prior to the first live test session what form of student response will be 
systematically selected for input into the testing interface; e.g., oral response, pointed response, 
eye gaze response.  It is essential that this is determined in advance so that in the event of 
contradictory student response signals, one response is systematically selected. 

 

https://alohahsap.org/
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General Guidelines 
 

• Scribing must be administered so that the interaction between a scribe and a student does not 
interrupt other test-takers, or inadvertently reveal the student’s answers. 

• If not in a separate setting, the scribe should be situated right next to the student to prevent 
their conversations from reaching other students in the room. 

• Scribes must enter student responses directly into the test interface, making use of the available 
embedded and non-embedded tools available for a given item and student. 

• Scribes are expected to comply with student requests regarding use of all available features 
within the test environment.  

• Scribes may respond to procedural questions asked by the student (e.g., test directions, 
navigation within the test environment, etc.).  

• Scribes may not respond to student questions about test items if their responses compromise 
validity of the test. The student must not be prompted, reminded, or otherwise assisted in 
formulating his or her response during or after the dictation to the scribe. 

• Scribes may not question or correct student choices, alert students to errors or mistakes, 
prompt or influence students in any way that might compromise the integrity of student 
responses. A scribe may not edit or alter student work in any way. 

• Students must be allowed to review and change the response option scribe has selected. 
 

Content-Area Specific Guidelines 
 

HSA-Alt 
Assessments (all 
subject areas) 

Selected Response Items (Single and Multiple Answer) 

• The student must point to or otherwise indicate his/her selection(s) from the 
options provided 

• Scribes are expected to comply with student directions regarding screen and 
test navigation and use of test platform features available for a given item 

• The student will confirm the selected answer and indicate to the scribe when 
he/she is ready to move to the next item 

 
Post-Administration 
 
The scribe will submit online student responses and collect scratch paper and login information 
immediately at the end of each test session and deliver it to the Test Coordinator in accordance with 
HSAP state policies and procedures. 
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APPENDIX B: HSA-Alt Classroom Embedded Assessment and 
Summative Assessment Comparison Chart 

 

HSA-Alt Classroom Embedded Assessment 
(CEA) 

HSA-Alt Summative 

Use and Purpose 
The 2023-2024 CEAs are available to students in 
grades 3-8 and HS for all subject areas (ELA, 
Mathematics, and Science).  

The Spring 2024 summative assessments will be 
administered to students in grades 3-8 and 11 
(ELA and Mathematics) and grades 5, 8 and 11 
(Science). 

The CEAs are optional. The summative assessments are required. 

The CEAs may be taken up to five times during 
the school year. 

The summative assessments have one test 
opportunity during the spring test window. 

The CEAs include a teacher resource guide with 
materials list. 
  

The summative assessment has no teacher 
resource guide and no materials are needed for 
delivery except the customary hands-on materials 
a student is provided during instruction, as 
documented in the student’s IEP as necessary 
accommodations for testing.  

Test Design 
The CEA is a fixed form assessment. The summative assessment as the online form is a 

computer-adaptive form of assessment. The 
paper version of the summative, is however, a 
fixed form assessment. 

The CEA includes hands-on activities and 
requests for student performance. 
 

There are no performance-based activities in the 
summative assessment. (Students may use 
concrete materials as an accommodation on the 
summative assessment, as necessary and 
indicated in the student’s IEP.) 

The CEA includes activities at each of five 
performance levels: Prerequisite Skill, Well-
Below, Approaches, Meets, and Exceeds. Tested 
students may progress through one or more of 
the five levels for each content area CEA test. 

Students will not be exposed to items at a 
prerequisite skill level during the summative 
assessment; rather, all items on the summative 
test are aligned to the HSA-Alt Range PLD essence 
statements for the content area.  

Each CEA contains items which are all aligned to 
the same, single standard. 

The summative assessments contain items, each 
aligned to  different standards and selected to 
meet the overall test blueprint.  

The CEA includes teacher ratings of student 
engagement/accuracy and independence on the 
performance-based task. 

Teacher ratings for the summative assessment are 
limited to the Learner Characteristics Inventory 
and Hawaiʻi Teacher Observation Ratings (LCI-
HIORA). This inventory is completed prior to the 
start of the student’s content area tests. 

There is no Paper Response Card or Paper and 
Pencil Test option available for the CEAs. 

The Paper and Pencil Test Accommodation and 
Paper Response Card Accommodation are 
available for students who require the Paper 
Response Cards or Paper and Pencil Test option 
for summative administration. 
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HSA-Alt Classroom Embedded Assessment 
(CEA) 

HSA-Alt Summative 

Test Administration 
The LCI-HIORA is not required prior to CEA 
administration. 

The LCI-HIORA must be completed prior to the 
start of content area summative administration. 

Test Administrators read aloud the CEA items to 
students using the on-screen script. 

All summative test items, stimuli, and reading 
passages have recorded audio files that must be 
played for students during test administration. 

There is no Early Stopping Rule for the CEA2.  All 
items on the CEA are optional and TAs may 
choose to administer as few or as many CEA 
items as best suits their individual student. 

The summative assessment has an Early Stopping 
Rule. 

The 2023-2024 CEA2 test window is open from 
October 9, 2023 through July 19, 2024. 

The Spring 2024 summative test window is open 
from February 20, 2024 through May 30, 2024. 
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APPENDIX C: Quick Start Guide to the Online HSA-Alt Testing System 

Logging in to the TA Live Site, Creating a Test Session, Approving Stu-
dents, and Logging Out 

1. Navigate to the HSA-Alt Portal (https://hsa-alt.alohah-
sap.org/).  

2. Select either Teachers or Test Coordinators and Adminis-
trators.  

 

HSAP Portal User Cards 

 

3. Select the TA Live Site card under Administering Tests.  

4. The login page appears. Enter your email address and pass-
word.  

5. Click Secure Login. The TA Live Site appears. 

a. If you have not logged in using this browser before, or 
if you have cleared your browser cache, the Enter Code 
page appears and a code is sent to your email address. 
This applies every time you access the TA Live Site using 
a new computer or a new browser. The email contains 
an authentication code, which you must use within 15 
minutes of the email being sent. 

i. In the Enter Emailed Code field, enter the emailed 
code. 

ii. Click Submit to view the TA Live Site. 

If the code has expired, click Resend Code to request a 
new code. 

Portal Card for TA Live Site 

  
Enter Code Page 

 

6. If you receive a warning message about not being certified, you must complete the TA Certifica-
tion Course and then log in again. 

a. To complete the TA Certification Course, use your TIDE account to log into the certification 
course website at https://ta-cert.cambiumast.com/courses/hawaii.  

https://hsa-alt.alohahsap.org/
https://hsa-alt.alohahsap.org/
https://ta-cert.cambiumast.com/courses/hawaii
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7. If you are associated with multiple institutions, a pop-up message prompts you to select a testing 
institution. Select your institution from the drop-down list and click Go. To change the institution, 
you must log out and then log back in. 

8. Start a test session in the TA Live Site: 

a. On the Test Administration site landing page, select 
Start a New Session Now. 

b. In the Test Selection window, select the tests you wish 
to administer. 

c. Click Start Session. The Session ID generates automati-
cally and appears at the top of the page. 

TA Site: Select Test(s),Start Session 

 

 

9. Write down the Session ID to use in the next step when 
signing in a student.  

10. In the student sign-in page, enter the student’s legal first 
name (first name as shown in TIDE), SSID, and the Session 
ID. For a student who requires assistance in navigating the 
assessment, the Test Administrator may login for the stu-
dent. 

TA Site: Sample Session ID 

 

 

Secure Browser Login Page 
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11. Approve students for testing. Look in the upper-left section 
of the TA Live Site. When students begin signing in and se-
lecting tests, the approvals button activates. Click Approv-
als to view the list of students. 

a. To review and update a student’s test settings, click 

 in that student’s row. 

b. To approve an individual student for testing, click . 

c. To deny a student for testing, click  and enter the 

reason in the box. 

d. To approve all students in the list for testing, click Ap-
prove All Students at the top of the Approvals and Stu-
dent Test Settings window. 

TA Site: Approve Students 

 
 

TA Site: View Student Test Settings 

 

12. Monitor the students’ progress throughout their tests. 

• Assist as needed to ensure a valid test session occurs; 
students may need assistance in navigation and TA di-
rections to listen to and see all information presented, 
stimulus, question, answer options, and full visuals. 

• Click  to view a student’s test settings. 

• The Student Status column refreshes to indicate the 
students’ progress.  

• When a student has started testing, the Student Status 
column indicates how many test items the student has 
answered out of the total number of items on the test. 

• Click the  button to pause an individual student’s 
test. 

TA Site: Students Currently Testing 

 
 

13. When the testing time is up, stop the test session 
and log out. 

a. Click  to end the session and automati-

cally pause all tests in your session that are still 
in progress.  

b. Click Log Out to exit the TA Site. 

TA Live Site: Stop Session 

 

Reminder: Once you stop a session, you cannot 
resume it. If you stop a session and students 

need to continue testing, you must start a new 
session. Give the students the new Session ID 

so they can log in again and resume testing. 
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Overview of the Student Sign-In Process 

Sign In 
1. Open the secure browser on the student computer. 

2. If prompted, choose your state ("Hawaii") and your as-
sessment program ("Hawaii Statewide Assessments"). The 
student login page will appear. 

3. Enter the student’s first name, SSID, and the Session ID. 
The following are common errors: 

o Student’s name and SSID do not match. SSID or name 
may have been entered incorrectly. 

o The Session ID is not available. The Session ID entered 
is not an available test session.  

Select Your Test / Assessment Page 

 

Secure Browser Login Page 

 

Verify Student Information 

4. Verify that the student’s information is correct.  

• If the information is correct, click Yes.  

• If the information is not correct, click No. The student 
returns to the sign-in page. 

Is This You? Page 

 

Select an Available Test 

5. Select the button for a test.  

On the TA Site, approve the student for testing (see Step 11 
in the Logging in to the TA Live Site, Creating a Test Session, 
Approving Students, and Logging Out section above). 

Your Tests Page 

 

Your Test Settings Page 

6. Confirm the student’s test settings are correct. 

• If the settings are correct, select Looks Good to con-
tinue.  

• If the settings are incorrect, select Back to Login to log 
out of the Student Testing Site. 

Your Test Settings 
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Instructions and Help 

7. On the Test Instructions and Help page, click the Begin 
Test Now button.  

a. On iPads, enable Assessment Mode by tapping "Yes" 
in the Confirm App Self-Lock pop-up message that ap-
pears. 

The first page of the test appears. 

Instructions and Help Page 

 
 

Assessment Mode 

 

Opening the Navigation Bar   

8. The Navigation Bar is used to adjust Zoom level, access 
the digital calculator, and/or pause a student’s test. To 
open the Navigation Bar: 

• In the upper left hand corner of the screen you will 
see a faint grey box with an arrow. 

• Use the mouse cursor to hover over the faint grey box. 
It will turn blue. 

• Click on the blue box and a pop-up window will ap-
pear. 

• The password you need to enter in the pop-up win-
dow is the student’s first name used during test login. 

o Note: for students signed in to the Student 
Training Test Site as a guest user, the password 
to open the Navigation Bar will be the word 
“Guest” instead of a student’s first name. 

• Then, click Ok. 

Opening the Navigation Bar 
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Change Log 
 

This Change Log can be used to identify specific changes that are made to any of the 
information included in the original document throughout the current school year. 
 

Change Section Date 

Clarified eligibility rules for CEA testlets. Global 8/10/23 

Updated Appendix C with clarifications to 
instructions and new screenshots. 

Appendix C 9/5/23 

Added date for CEAs Test Administration training. SY 2023-2024 Important Dates 10/2/23 

Added links for the CEA Teacher Resource Guides 
and the Guide to Navigating the Online HSA-Alt 
Administration. 

Additional Relevant Documents 10/2/23 

   

 


